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 [  Reminder Notice ]  LEASE EXPIRING
YOU HAVE TWO OPTIONS

1st Option

Contact your Proper ty Manager and set up a t ime to s ign a new lease. The Property man-

ager wi l l  meet you at  the home to conduct a walk through of  the property,  ( th is may include vid-

eotape or pictures taken of  the inter ior  and exter ior) .  We are looking at  the overal l  condi t ion of  

the property as wel l  as the condi t ion of  a l l  appl iances, bl inds and landscaping suppl ied wi th 

the home. 

2nd Option

MOVE-OUT

Put i t  in wr i t ing – As per Lines 255�256 of  your lease, before not ice is accepted by manage -

ment,  i t  must be put in wr i t ing.  The not ice must include the date you ant ic ipate having the prop-

erty ready for a move�out inspect ion and a forwarding address.  Your  forwarding address and 

new contact  informat ion is very important s ince your secur i ty deposi t  refund wi l l  be mai led to 

the last  known address we have on f i le.  Not ice must be one ful l  calendar month (1st  through 

the 1st)  and mai led,  faxed or emai led to our off ice.  Emai l  conf i rmat ion wi l l  be required for 

not ice to be considered received.

Move-out inspection -  I t  is  your responsibi l i ty  to schedule your move-out inspect ion dur ing 

business hours should you choose to be present.  Please schedule as ear ly as possible,  espe-

cial ly i f  you are moving out of  state or dur ing the last  week of  the month.  Asking for a same day 

inspect ion is of ten impossible,  as the Property Managers have a fu l l  schedule

1. Inspect ions are made from 9:00am � 4:00pm Monday through Fr iday.  Inspect ions

wil l  not  be done on weekends, evenings or Hol idays.  They take approximately an

hour,  depending on the size of  the home.

2. Al l  ut i l i t ies are to remain on for f ive to seven days af ter  the inspect ion.  This

enables management or other vendors to have ut i l i t ies for  any addi t ional  work i f  a l l

is  not  acceptable wi th the in i t ia l  move out inspect ion.

3.  Inspect ions are made only af ter  you have completely vacated the uni t ,  carpets

have been professional ly c leaned and are dry (receipt  required),  yard is mowed,



ThePHXArea.comwww.thephoenixarea.com                                                                 Page 2 of  2

landscaping clean and tr immed, al l  t rash is hauled off ,  ut i l i t ies st i l l  on and you are

ready to turn over keys at  the t ime of  the inspect ion.

4.  A room-by-room check wi l l  be made, including inter ior,  exter ior,  grounds,

appl iances, windows, curtains,  b l inds,  etc.

5.  A re- inspect ion fee (minimum, $50.00) wi l l  be charged for each return t r ip

that is required af ter  the f i rst  appointment.  I f  the Inspector arr ives for  the

appointment and the house is not ready, the ut i l i t ies are not on or the inspector

cannot gain access to the home, the inspector wi l l  leave. You wi l l  be charged for al l

subsequent t r ips.

Security Deposit Refund  – As per Line 57 of  your lease, THE SECURITY DEPOSIT MAY 

NOT BE USED AS THE LAST MONTHS’S RENT .  Your secur i ty deposi t ,  part ia l  deposi t  

refund or a let ter  stat ing how much you owe due to damages wi l l  be mai led to the last  known 

address wi th in 14 business days of  your f inal  move-out inspect ion or when Management 

obtains possession of  the property.  Possession

occurs when keys are returned to the off ice or hand del ivered to the inspector.

The fol lowing are some of the requirements for  a fu l l  refund:

•  Management has received from you a wr i t ten 30-day not ice pr ior  to vacat ing as descr ibed 

in the MOVE-OUT sect ion of  th is handbook and Lines 255-256 of  your lease.

•  You have lef t  the premises clean, undamaged, and fol lowed al l  check out procedures in 

the lease and this handbook.

•  Al l  wal ls are c lean and unmarred (home inter iors are not always ful ly painted

between residents).

•  Al l  carpets have been professional ly c leaned by an approved vendor and paid receipt  

given to Management or Inspector upon move out.

•  Al l  landscaping has been tr immed, blown out,  raked and debr is removed from the property.

•  You have paid al l  rent  due, addi t ional  charges, HOA f ines,  etc.

•  You have removed al l  possessions, rubbish,  and discarded al l  i tems from the premises.

•  You have provided a forwarding address and telephone number.

•  You have an acceptable move out walk- through.

Requirements i f  you are vacat ing the premises at  the end of  your lease:  Please review your handbook 
for the minimum cleaning standards.  I f  you need a copy of  the lease or your handbook please contact  
your property manager.   You must have al l  personal  belonging and the house professional ly carpet 
c leaned pr ior  to your move out inspect ion t ime. 




